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 Dear Parent/Carer

Re: Exclusions Pack (for exclusions made on or after 1 September 2008)

This pack is to help if you wish to make representations or appeal against your child’s exclusion.  If, after working your way through the pack, you feel you would like to speak to an adviser, please contact:

( ACE Freephone Exclusion Advice Line: 0808 800 0327 (Mon-Fri, 10-5pm)

                   or text Exclusion to 68808 and follow the instructions
It would be helpful when you call, if you have in front of you the enclosed documents, and all papers relating to the exclusion.

This exclusion pack covers schools in England but it does NOT cover independent schools, city technology colleges, academies or sixth form colleges, which all have their own exclusions procedures. Academies, however, must have exclusion procedures consistent with those set out in the enclosed government guidance.  If in doubt, please call us.

Please find enclosed the following documents:

1. ACE BOOKLET: ‘Fixed Period Exclusion’ or ‘Permanent Exclusion’


Start by reading this step-by-step ACE booklet. It explains the exclusion process and what you can do.

2. GOVERNMENT GUIDANCE:  Improving behaviour and attendance: guidance on exclusion from schools & Pupil Referral Units (September 2008; ref 00573-2008DOM-EN)
This is the key Department for Children, Schools & Families (DCSF) guidance on exclusions and covers all exclusions which took place on, or after, 1 September 2008. 

[Any exclusion decision made before 1 Sept 08 will still be covered by the Sept 07 guidance.  

So for a short period of time, there will be a parallel system in force: 

· The head’s decision will have been made having had regard to the Sept 07 guidance.

· The governors and Independent Appeal Panel (IAP) will have to have regard to the Sept 07 guidance.]

There are procedures that schools must follow if they exclude a child. 

There are other steps that school should take to avoid exclusion. 

All those involved in the exclusion process, including head teachers, school governors and IAPs must, by law, follow this guidance unless there is a good reason not to.  

An index of key paragraphs in the guidance is provided overleaf.

3. 
GOVERNMENT GUIDANCE: Pastoral Support Programmes (PSPs)
A PSP is a preventative measure for pupils at risk of exclusion, to help them better manage their behaviour. 

A PSP should be set up for a child or young person who has several fixed period exclusions that may be leading to a permanent exclusion, who is identified as being at risk of failure at school through disaffection or where the situation is complex and a range of agencies are required to offer support.

4.
HAVING A SAY

If your child is in Year 10 or 11 and has been permanently excluded this booklet will help them make an informed choice about their future.

OTHER USEFUL MATERIAL ON THE WEB

The following document can be downloaded from the Internet or ordered by telephoning Prolog (0845 60 222 60):

School discipline and pupil behaviour policies guidance


www.teachernet.gov.uk/wholeschool/behaviour/schooldisciplinepupilbehaviourpolicies
As you can see ACE believes strongly that all children and young people should be have the right to a good education and have a positive time at school being supported to reach their full potential. 

ACE is the only charity in the country working to support families on a wide range of issues including bullying, admission, special educational needs and exclusion. We are reliant on voluntary donations to carry on this invaluable work and we need your support to continue and expand our services for the future. 

Why not support ACE as to support more people like you. You can support in any one of the following ways;

· Make a one-off donation today

· Make a regular donation today

· Payroll giving - making the most of YOUR payday!

To find out more about how you can support the Advisory Centre for Education (ACE) please visit our website www.ace-ed.org.uk, or call Beverly or Liz on 0207 704 3371/3372.

We would like to wish you all the best working through the current situation and we hope that the outcome is positive.

Yours truly

Simon Hepburn

Chief Executive

Useful paragraphs in Improving Behaviour and Attendance: Guidance on Exclusion From Schools and Pupil Referral Units (September 2008)

Academies: Introduction

Accessibility of appeal premises: para 134
Accused person entitled to know substance & source of accusation: para 153
Additional measures: para 5

Administrative Justice and Tribunals Councils: para 136

Advice for parents and carers: para, 66, 89f
Alternatives to exclusion: para 11
Appeal Panel - 15 day time limit to appeal: paras 114c, 120 
Appeal Panel - time limit for arranging meeting: para 120
Attendance at the Independent Appeal Panel (IAP): para 135
Attendance registers: paras 94-95
Balancing interests: paras 159, 165

Behaviour outside school: paras 61-62
Behaviour policy: paras 2,13, 156b
Bullying: paras 19b, 23d, 26g, 34, 156b
Child protection: para 29
Circulation of papers prior to IAP: para 143
Clerk to IAP: paras 127-133, 138-143,168,171

Combined appeal hearings: para 121-122

Confidentiality: para 86
Criminal behaviour/police involvement: paras 12b, 17, 25, 31, 
177-179
City Technology Colleges/CCTAs: Introduction
Did the pupil do what is alleged: para 24,27
Disability: Introduction, paras 23b, 68-72, 156b, 161
Drugs: paras 17c, 19b, 21-22
Education whilst excluded: paras 37-39, 51 -56, 88-89
Evidence: paras 23b, 143, 149-154
Exams: paras 48, 98
Exclusion not to be made in heat of the moment: para 23
Exclusion not appropriate: para 26
Exclusions of 5 school days or fewer in a term: paras 100-101
Extending/converting the exclusion: para 87
Factors to consider before decision to exclude: paras 23
Fairness of decision: paras 156c, 157
Fixed period exclusions for shortest time necessary: para 14
Full time education for excluded pupils: paras 37- 38, 51-52, 56,-57, 83, 88, 172
Governing body’s role: paras 96-105
Governors’ meeting: paras 106-111, 179
Governors’ decision: paras 112-115
Indefinite exclusions: para 35
Independent Appeal Panel (IAP): paras 117-174, 180-183
Independent Appeal Panel (IAP) (adjourning): paras 181-183
Independent Appeal Panel (IAP) (composition): paras 123-125
Independent Appeal Panel (IAP) (decision binding): para 169
Informing parents about the exclusion: paras 85-89, 117-118

Informing the governing body/LA: paras 90-93
Informing all parties of IAP decision: para 170
Internal exclusion: para 11c
Interpreter: Introduction
Judicial review: para 176

Last resort: paras 1, 16, 78
Length of fixed period exclusion (maximum 45 days): para 35
Letters to parents: paras 88-89
LA representative’s role: paras 107 – 110, 135d 

Local Government Ombudsman: para 175
Looked after children: paras 77-83, 93f, 
Lunchtime exclusion: paras 36, 89c,  

Managed move: paras 5, 11d
Mediation: para 11b
Minutes of IAP hearing: para 168
Model letters: Part 8
More than three term year: para 92
Money to follow pupils who are permanently excluded: para 184-197

No party to be alone with IAP: para 147
Offensive weapons: paras 12, 17d
One-off offences: para 17

Only head (or teacher in charge at PRU) can exclude: paras, 15, 105
Parental co-operation: paras 47
Parenting contracts/orders: paras 41e, 44-46, 53 

Pastoral Support Programme (PSP): para 7
Penalty notices: paras 43, 51, 88f, 

Persistent and defiant misbehaviour: paras 19b, 26e

Proportionate response: para 157

Public examinations: para 98
Pupil Referral Unit (PRU): paras 54-56, 

Pupils at risk panels: para 5
Pupils’ opportunity to participate: paras 20, 23c, 81, 103e, 106, 139

Pupil’s version of events: para 23c, 139
Quorum for IAP: para 148
Racism: paras 23d, 73-76, 156b, 160
Reinstatement: paras 109-110, 159, 162-167
Reintegration: paras 40-42, 
Reintegration interview: paras 88i
Remedies after appeal: paras 175-176
Removal of pupil’s name from school roll: paras 51, 95, 172
Removing pupils from school site: para 12
· in exceptional circumstances: para 31-33

· on medical grounds: para 34
· authorised absence: paras 12d, 26e
Representation: paras 88d, 109a, 111, 138 
Restorative justice: para 11a
Reviewing exclusions: paras 48-50, 96, 100-105
School record: paras 89b, 101, 116, 167, 174,  

Schools must have regard to Guidance: Introduction, paras 109c, 156a
Secretary of State’s role: para 84
Sexual abuse/assault: para 17b
Sixth Form Colleges: Introduction
Special educational needs: paras 5, 52, 63-67,93e, 156b
Standard of proof/balance of probabilities: paras 14, 24-25, 106,109b, 155, 178
Tape-recording appeal hearing: para 144

Time limits for IAP: paras 118-119
Training for IAP clerks & members: paras 127-131
Translation of documents: Introduction, para 88
Treatment of others: para 156c
Truancy: para 26c
Unofficial exclusions illegal: paras 27-30

Victim’s voice: paras 141, 151
Withdrawing the exclusion : paras 65
Witnesses: paras 139, 151-154

Written record: para 23f














Advice: 		            0808 800 5793 


Exclusion Advice Line 	0808 800 0327


Admission Info Line          0808 800 0008


Text Service: Text ASKACE to 68808


Exclusion Info Line 020 7704 9822 


www.ace-ed.org.uk 
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